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Research Consultant – iS (Research Studio)
Level II                                                         Aug ‘07                                      

Objectives


· Actively contribute to the profitability & growth of the firm

· Deliver the research needs of Trojan (working with others)
· Contribute to creation & maintenance of a strong team environment 

Responsibilities & Duties

To include:

· Carry out research as defined by the Studio Leader/Director

· Work closely with the other Studios  

· Actively support & work harmoniously with all team members

· Present research (to internal & external clients)

· Make Candidate approaches as requested

· Support marketing initiatives eg ‘promotion’ of Candidates 

· Attend interviews when pitching for new work

· Act in a professional way at all times, carrying out work diligently 

· Fully embrace & support Trojan’s culture, values & brand 

· Assist in the preparation of reports & correspondence

· Keep the database up to date; all inputting to be accurate & concise 

· Be alert to business opportunities eg cross-selling
· Ensure your understand & work towards Trojan’s corporate goals

· Practise open, frank, honest communication at all times

· Report regularly to the Studio Leader on pre-determined performance measures

· Strive to complete tasks/assignments within pre-agreed timescales

· Fully understand the requirements, deliverables & programme of all associated assignments

· Contribute towards the development of the identity of the Studio

· Actively partake in all relevant training programmes

Key Behaviours/Characteristics
To include:

· Energetic; creative

· Team orientated
· Determined

· Commercially aware

· Highly confidential; discreet

· Eye for detail
· Diplomatic approach
· Highly articulate (oral & written forms)

· Analytical approach

· Well organised, able to prioritise

· Committed to a career in headhunting 

Comment
A relevant degree is preferable but not essential.  A couple of years experience in headhunting is essential.  Knowledge of the built environment sector would be an advantage but other sectors could well be relevant.
We have a structured development programme and are committed to supporting our people to achieve their full potential and earn promotion to the level to which they aspire.

Trojan is an equal opportunities employer.
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